
                      Class (   ) No. (   )  Name (                                  ) 
 

 
 

The Pen Pal Exchange Project – 2nd year 
 

This will be your first time to write a pen pal letter. There are schools from abroad 

and these students are studying Japanese. Because you are studying English, let’s 

exchange letters with them in English and in Japanese. We can learn about each 

other’s culture, too. This is your chance to meet a foreign pen pal!  
 

 

STEP 01 Topic: Self-Introduction  
 

1. What is your name? Where are you from? 

   (My name is ~.  I am from ~.) 
 

___________________________________________________________ 
 

2. How many members do you have in your family? What do you like?  

(I have ~ members in my family.  I like ~.) 
 

___________________________________________________________ 
 

3. What school do you attend?  

(I go to ~ junior high school.) 
 

___________________________________________________________ 
 

4. What is your favorite subject?  

(My favorite subject is ~.) 
 

___________________________________________________________ 
 

5. What club are you in? What do you do after school? 

(I am in the ~ club. I ~ after school.) 
 

___________________________________________________________ 
 

6. Write anything you like and ask questions to your pen pal. 

(I~.) 
 

___________________________________________________________ 
 

7. Write your letter in Japanese, too! Use kanji with furigana. 

(～です。 ～ます。) 
 

___________________________________________________________ 

 

 

全員参加で楽しくガンバロウ 

日本の公立学校のみに限定。 

他の利用は認めません。 



STEP 02   Memo: Self-Introduction  
 

 

Self-Introduction 

 

 

 

 

 

 

 

 

 

About your family 

 

 

 

 

 

 

 

 

 

About your school life                                      (your classes, club/juku, and so on.) 

 

 

 

 

 

 

 

 
 

Questions to your Pen Pal 

 

 

 

 

 

 

STEP 03   Final: Write your letter in English and in Japanese. 

 

 

 

 



 

 
 

 

EXAMPLE: The Pen Pal Exchange Project – 2nd year 
 

This will be your first time to write a pen pal letter. There are schools from abroad 

and these students are studying Japanese. Because you are studying English, let’s 

exchange letters with them in English and in Japanese. We can learn about each 

other’s culture, too. This is your chance to meet a foreign pen pal! 
 

STEP 01 Topic: Self-Introduction  
 

1. What is your name? Where are you from? 

   (My name is ~.  I am from ~.) 

___My name is Nagisa Adachi. I am from Tokyo, Japan.______ 

2. How many members do you have in your family? What do you like?  

(I have ~ members in my family.  I like ~.) 

__I have four members in my family. I like dancing._________  

3. What school do you attend?  

(I go to ~ junior high school.) 

__I go to Nishi-Hayakawa Junior High School._______________  

4. What is your favorite subject?  

(My favorite subject is ~.) 

__My favorite subject is English._____________________________ 

5. What club are you in? What do you do after school? 

(I am in the ~ club. I ~ after school.) 

__I am in the English club. We make movies.________________ 

6. Write anything you like and ask questions to your pen pal. 

(I~.) 

__What do you do on Saturdays and Sundays?____________ 

7. Write your letter in Japanese, too! Use kanji with furigana. 

(～です。 ～ます。) 

__こんにちは。お元気
げんき

ですか。 私
わたし

の出 身
しゅっしん

は東京
とうきょう

です。___________ 

全員参加で楽しくガンバロウ 



STEP 02   Memo: Self-Introduction  

 
Self-Introduction 

 

 

 

 
 

 

About your family 

 

 

 

 

 

 

 
 

 

About your school life (your classes, club/juku, and so on.)  

 

 

 

 

 

 

 

 

 

 
 

Questions to your Pen Pal 

 

 

 

 

 
 

STEP 03   Final: Write your letter in English and in Japanese. 

 

私の名前は足立・渚です。私の出身は東京です。  
 

My name is (Nagisa Adachi). I am from (Tokyo). 
 

家族メンバーは四人です。犬も飼っています。ダンスが好

きです。 
 

I have (four) members in my family and a dog. I like 

(dancing). 
 

東早川中学校に行ってクラスは２年１組です。私の好きな

授業は英語です。教室に掃除をしなければなりません。

英語部に入っています。 
 

I go to (Nishi-Hayakawa) Junior High School and I am 

in Class 2-1. My favorite subject is (English). We must 

clean our classroom. I am in the (English club).  

週末に何をしますか。 
 

What do you do on Saturdays and Sundays? 



Here is an example letter in English and in Japanese for STEP 03.  

（丸写
まるうつ

しはしないでね！） 

Example Letter (English)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

July 1st, 20XX 

Dear Pen Pal, 

 

1How are you? 2My name is Nagisa Adachi. 3I am from Tokyo, Japan. 4I have 

four members in my family and a dog. 5I like dancing. 6Do you like dancing? 

 

7I go to Nishi-Hayakawa Junior High School and I am in Class 2-1. 8I go to 

school at 8:30am. 9I have six classes. 10My favorite subject is English. 11We 

have obento in our classroom. 12We must clean the classrooms. 13School finishes 

at 3:45pm. 14I am in the English club. 15My club members and I make movies for 

our classmates’ pen pals. 16I go to juku on Thursday evenings. I study English 

there.  

 

17What do you do on Saturdays and Sundays? 18I go to ballet and hip-hop class 

on Saturday afternoons. 

 

19Thank you for your time.  20Please write back. 21See you! 

 

Your Pen Pal, 

Nagisa Adachi 

 



Example Letter (Japanese)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

２０XX年
ねん

７月
がつ

１日
にち

 

ペンパルへ、 

 

1こんにちは。お元気
げ ん き

ですか。2 私
わたし

の名前
な ま え

は足立
あ だ ち

・渚
なぎさ

です。3 私
わたし

の出身
しゅっしん

は東京
とうきょう

で

す。4家族
か ぞ く

メンバーは四人
よんにん

です。犬
いぬ

も飼
か

っています。5ダンスが好
す

きです。6ダンスが

好
す

きですか。 

 

7西
にし

早川
はやかわ

中学校
ちゅうがっこう

に行
い

って、クラスは２年
ねん

１組
くみ

です。8８：３０から学校
がっこう

に行
い

きます。

9六
むっ

つの授業
じゅぎょう

があります。10私の好
す

きな授業
じゅぎょう

は英語
え い ご

です。11 私
わたし

たちは教室
きょうしつ

でお

弁当
おべんとう

を食
た

べます。12教室
きょうしつ

で掃除
そ う じ

をしなければなりません。13１５：４５に学校
がっこう

が終
お

わります。14英語部
え い ご ぶ

に入っています。15クラブのメンバーと私
わたし

はクラスメートのペ

ンパルに映画
え い が

を作
つく

ります。16木曜日
もくようび

の夕方
ゆうがた

に塾
じゅく

に英語
え い ご

の勉強
べんきょう

に行
い

きます。 

 

17週末
しゅうまつ

に何
なに

をしますか。18土曜日
ど よ う び

の午後
ご ご

にバレエとヒップホップクラスに行
い

きま

す。 

 

19ありがとうございます。20お返事
へ ん じ

下
くだ

さい。21またね！ 

 

足立
あ だ ち

・渚
なぎさ

 より 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________
_____________________________ 



 

 

 

 

 

 

Example Envelope: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To: Pen Pal 

From: Nagisa Adachi 

          Class 2-1-27 

全員参加で楽しくガンバロウ 


